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Erasmus Charter for Higher Education 
Status Change
A)
Background
The Erasmus Charter for Higher Education (ECHE) provides the general quality framework for European and international cooperation activities a higher education institution (HEI) may carry out within the Erasmus+ Programme. The award of an Erasmus Charter for Higher Education is a pre-requisite for all HEIs located in a programme country that are willing to participate in learning mobility of individuals and/or cooperation for innovation and good practices under the Erasmus+ Programme, and is awarded for the full duration of the Erasmus+ Programme.

B)
Change of status of an ECHE holder

When there is a change in the status of an HEI the following scenarios can occur:

Case I:
A new institution (new legal status) is founded:

By regrouping different institution(s) either:

1)
completely

Institution A + institution B + institution C become a new institution H


(A + B + C ...) = H

· Institution H needs a new Erasmus code and PIC

2)
partially

A new institution H is founded out of institution A + institution B + institution C, while parts of institution A and C remain independent institutions


(A + B + C ...) = H + A1 + C1
· Institution H needs a new Erasmus code and PIC

· Institution A1 and C1 keep the Erasmus code and PIC from institutions A and C respectively

By splitting the institution either:

3)
completely

Institution A is split into the new institutions B and into the new institution C


A = B + C

· Institution B and C need each a new Erasmus code and PIC

4)
partially
Institution A is separated into institution A and a new institution B


A = A1 + B

· Institution A1 keeps the Erasmus code / PIC from institution A

· Institution B needs a new Erasmus code and PIC

Case II:
an existing institution that holds a charter absorbs other institution(s) either

5)
completely

Institution A + Institution B + institution C are merged into the existing institution A


(A + B + C ...) = A

· The existing institution A keeps its Erasmus code and PIC

6)
partially

Institution A + institution B + institution C are merged to institution A while institution C remains partially independent


(A + B + C ...) = A + C1
· Institution A keeps its Erasmus code 

· Institution C1 keeps the Erasmus code / PIC from institution C

C)
Information on the status or change of names of the institution
1.
Information to the national agency

Irrespective of, whether a new Erasmus code and PIC are required, the institution should inform its national agency of any changes in its status with the attached form, duly signed and stamped by the LEAR
. Please send it scanned to your respective national agency
 once the change has come into force (any prior warning to your national agency is of course appreciated):
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2.
Applying for a new PIC (if applicable)

The LEAR of the new institution needs to register in the Participant Portal (http://ec.europa.eu/education/participants/portal/desktop/en/home.html) (demo: https://www.youtube.com/watch?v=h1NYzMx38D4) of URF
 for all changes related to the institutional profile and provide:
a)
a legal entity form accompanied by the status of the applicant organisation

b)
a financial identification form duly completed and certified by the bank
After having uploaded all necessary documentation into URF, the institution will obtain a new PIC. The national agency and the Research Executive Agency (REA) will have access to the legal entity form and financial identification through the Participant Portal for the validation of the PIC.
3.
Registration of changes and transitory charter (if applicable)
Your national agency, after verification with the competent National Authority will transmit the change and approval to the Education, Audiovisual and Culture Executive Agency (EACEA). EACEA will inform the institution when the change has been incorporated into the ECHE database and where applicable, provide the institution with a transitory charter and Erasmus code. 

This transitory accreditation entitles the institution to complete any on-going projects in decentralised Erasmus+ actions, which were started by the predecessor institution (e.g. mobility projects etc.). It will also allow the institution to apply for new funding until a new call for an award of the Erasmus Charter for Higher Education has been published.
4.
Steps to follow from a transitory charter to get a new ECHE valid for the duration of the Erasmus+ Programme
The institutions awarded with a transitory charter (H [case I.1 and I.2], B + C [case I.3], B [case I.4]) whose validity expires, will have to apply for an award of the Erasmus Charter for Higher Education during the first available call for proposals which will be published at the beginning of each year. For further information, please regularly consult the ECHE webpage:

http://eacea.ec.europa.eu/erasmus-plus/funding/erasmus-charter-for-higher-education-2014-2020_en
D)
Information on changes to the LEAR and/or Erasmus+ coordinator
1.
Change of the LEAR of an ECHE holder

Changes related to the LEAR should be introduced in the Participant Portal
. These changes, once correctly introduced, will be automatically transferred to the ECHE database and to the management system of the European Commission and the national agencies.

2.
Change of the Erasmus+ coordinator of an ECHE holder

In case of a change to the Erasmus+ coordinator please complete the attached form and send the update to the Executive Agency by e-mail to 
EACEA-ECHE@ec.europa.eu.
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E)
Illustration of the different scenarios
Case I:
A new institution (new legal status) is founded:

By regrouping different institution(s) either:

1)
completely
(A + B + C ...) = H

2)
partially
(A + B + C ...) = H + A1 + C1

By splitting the institution either:


3)
completely
A = B + C

4)
partially
A = A1 + B


Case II:
an existing institution that holds a charter absorbs other institution(s) either

5)
completely
(A + B + C ...) = A

6)
partially
(A + B + C ...) = A + C1
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Procedure to be followed in case of a change in the status of the ECHE holder
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C1: same PIC + Eras-mus ID








� LEAR (Legal Entity Appointed Representative


� � HYPERLINK "http://ec.europa.eu/programmes/erasmus-plus/tools/national-agencies/index_en.htm" �http://ec.europa.eu/programmes/erasmus-plus/tools/national-agencies/index_en.htm�


� URF (Unique Registration Facility)


�	� HYPERLINK "http://ec.europa.eu/education/participants/portal/desktop/en/home.html" �http://ec.europa.eu/education/participants/portal/desktop/en/home.html� 
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INSTITUTIONAL PROFILE - CHANGE OF STATUS 
OF THE HIGHER EDUCATION INSTITUTION



A. Name of the institution: 







B. Erasmus ID code: (e.g. F PARIS34) 







C. PIC code







D. Type[footnoteRef:1] of status change [1: 	Please see the note on "procedure to be followed in case of a change in the status of the ECHE holder" to identify your specific case of status change] 


Please tick the applicable box and describe briefly in the description box the reason for the change and the consequences:

		1) Regrouping completely different institution(s) [case I.1]

		☐



		2) Regrouping partially different institution(s) [case I.2]

		☐



		3) Splitting the institution completely [case I.3]

		☐

		4) Splitting the institution partially [case I.4]

		☐

		5) Absorbing other institution(s) completely [case II.5]

		☐

		6) Absorbing other institution(s) partially [case II.6]

		☐

		7) Others

		☐

		Description:

(please indicate the Erasmus ID codes of the institutions involved)



















		Date of status change

		          







E. New name (if applicable):

		Full legal name of the institution in a national language of the Programme country

		          



		Official date of the name change

		          



		Translation of this name into English 

		          



		New PIC[footnoteRef:2] [2: 	1.	The applicant must be registered in the Participant Portal in order to receive a new Participant Identification Code (PIC). For practical details on how to use the Participant Portal, please consult the following presentation. https://www.youtube.com/watch?v=h1NYzMx38D4.
Important notice: Given that each applicant organisation should use only one PIC code, please first check with your legal representative's office whether such a PIC number has already been created for your organisation. In case of multiple PIC codes associated with your organisation, please check which one has been validated. You may do that at the URF/PDM portal. 
	2.	For the status change in the Portal applicants should attach:
		The legal entity form accompanied by the statutes of the applicant organisation
		The financial identification form duly completed and certified by the bank] 


		          



		Internet address

		          



		Erasmus Policy Statement website link

		          







Please send this form to your national agency[footnoteRef:3] for verification. Your national agency – after verification with the national authority on the eligibility - will then transmit it to the Executive Agency by email to the following address: 
EACEA-ECHE@ec.europa.eu. You will be informed when the change has been entered into the ECHE database. [3: 	http://ec.europa.eu/programmes/erasmus-plus/tools/national-agencies/index_en.htm] 


Original signature of the LEAR[footnoteRef:4] of the institution  [4:  	LEAR (Legal Entity Appointed Representative)] 






Original stamp or seal of the institution
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INSTITUTIONAL PROFILE - CHANGE TO THE
ERASMUS+ COORDINATOR DATA

[bookmark: _GoBack]In case of a change to the Erasmus+ coordinator of an ECHE holder please complete the boxes below and send the update to the Executive Agency EACEA by e-mail to: EACEA-ECHE@ec.europa.eu as well as a copy to your national agency

A. Name of the institution: 







B. Erasmus ID code: (e.g. F PARIS34) 







C. PIC code







D. New Erasmus+ coordinator

		Last Name

		     



		First Name

		     



		Title (optional) (e.g. Prof., Dr. etc.)

		     

		Gender (M/F)

		     



		Department / Unit

		          



		Official function within the institution

		          



		Phone (including country and area codes)

		+                 



		Fax (including country and area codes)

		+                 



		E-mail address (only one address)

		          @          



		Correspondence address:

Street / N°

Post code & town

Country code, Country

		

     

               	

     	     



		Official date of change
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